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BUSINESS PRESENTATION WITH MULTIMEDIA

UNIT–4
BUSINESS PRESENTATION WITH MULTIMEDIA

4·0 Objective :
This unit will enable you to understand and make :
 business presentation,
 multimedia presentation,
 audio-video presentation, &
 power point presentation.

4·1 Introduction :
Mutimedia presentation have become a standard in showing information in business

discussion as well as educational environments. Multimedia is the blending of media to
share a story or message. Multimedia presentations can create presentations, inform,
impress and persuade our audience. It can also be used to make high impact business
meetings, business presentations, superior client communication and unforgettable training
packages. The multimedia represents your ideas and business objective with the best
possible interactive approach. It also create a visually appealing and technologically
superior presentation without any glitches.
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Multimedia is the presentation of a computer application incorporating media
element such as text, graphics, animations, audio and video.
4·2 Classification of Media Types :

(a) Captured Media refers to information types captured from the real world (eg.
still pictures, moving pictures and sound)

(b) Synthesized media refer to information types synthesized by the computers
(eg. Text, graphics and computer animation).

(c) Discrete media refers to media in involving space dimension only (eg. Images,
text and graphics). It is also known as static media.

(d) Continuous media refers to time-based media (Eg. sound, moving images and
animation). It is also known as dynamic media.

According to Dr. Albert Mehralrian, a specialist in interpersonal communication at
the University of California says,

People recall 20% of what they see
40% of what they see & learn
70% of what they see, hear & do

Multimedia thus is all about seeing, hearing and doing.
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4·3 Types of Multimedia :

There are two types of Multimedia :
(1) Linear Multimedia
(2) Non-linear multimedia

(a) Interactive Multimedia
(b) Hyperactive mutimedia

1. Linear Multimedia : Multimedia is linear, when it is not interactive and the users
just sit and watch as if it is a movie or a non-interactive lecture.

2. Non linear Multimedia : Multimedia is nonlinear, when the user are given the
navigation control and can browse the contents at will. Eg: Games, Interactive cD)

(a) Interactive multimedia : When the end-user is allowed to control what and
when the elements are delivered.

(b) Hyperactive multimedia : When the end-user is provided with the structure of
linked elements through which he/she can navigate.
4·4 Characteristics of Multimedia :

The multimedia has some characteristics as follows :
1. They must be computer-controlled : The user is able to view, hear and see using

a multimedia Pc system.
2. They are integrated : There is atleast one discrete and one continuous media

combined for information presentation and sharing.
3. The information they handle must be represented digitally : It consist of various

forms of media i.e. text, graphic, audio, video and animations, which should be created,
stored, processed and transmitted DIGITALLY.

4. The interface to the final user may permit interactity : The user is able to
navigates, create and communicate.
4·5 Advantages and Disadvantages of Multimedia :

The multimedia has many advantages.
 Self paced interaction and better retention : allows information processing at

one’s own pace.
 Better understanding : simultaneous presentation of different media provides

richer and broader range of information.
 Cost effectiveness : less training and less technical support is required.
The multimedia also has some disadvantages:
 Investment costs : Multimedia involves high volume of content. The copyright

and royalty is very expensive.
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 Technical barriers : There are some accessibility issues regarding upgradation

of IT & PC infrastructure.
 Socio psychological barriers : There are certain socio psychological barriers

regarding multimedia. The older generation is unable to handle a PC while the
newer generation is quick to handle it. The learning rate too differs because
learning happens differently in every individual.

 Legal problems : There are many legal problems which the user has to face
regarding multimedia.

4·6 Audio-Visual Presentation :
Audiovisual presentation means possessing both a sound and a visual component

such as films, television programs, slide-tape presentations and live theatre productions.
In a typical audiovisual presentation, the presenter is the person who gives his voice

to the video projected on the screen. Computer based audiovisual presentations are often
used in the field of education, specially in schools and universities. It is used to reinforce
verbal communication.

ADVANTAGES & DISADVANTAGES OF AUDIO-VISUAL PRESENTATION :
Visual communication is the communication in which pictures, colours, graphics

are used. Its advantages are :
(a) Quick Communication is possible : The use of pictures and symbol is very easy

for a fast communication. The receiver gets to idea fast and does not need any further
expiation

(b) Visual Communication is useful to compare : When a consumer decides to
buy a product, he will vesualize it with other products’ signs and symbols.

Its disadvantages are :
(i) The cost is very high : There is high consumption of time and needs experts to

be appointed.
(ii) It is inefficient : It is inefficient because it can be done only with the help of

audio.
(iii) It lacks content : The audio visual presentation can only give the idea but

cannot tell the whole story.
Audio-Visual Aids Tips
There are certain tips which should be taken into consideration while preparing

audiovisual presentation : They are
(a) Select the Correct aid–Always select the correct aid like a computer or an

overhead projector for your presentation according to the situational demand.
(b) Prepare prior to instruction–Be prepared before giving your presentation.
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(c) Be familiar with the equipment–Learn to handle the equipment through which

you are going to show your presentation.
(d) Make sure all students can see and hear the aid–This is very essential otherwise

100% attention of the students is impossible.
(e) Check for effect on the class–Make your audio video presentation very effective

so that the presentation has a good and everlasting effect.
(f) Be flexible–Be very flexible in making your audio-video presentation.
Audiovisual communication thus breaks down the traditional barriers of written

communication and ensures that the audience understand the message easily, resulting in
better discussion and collaboration in business.
4·7 Power Point Presentation :

Power point presentation is a complete presentation which gives you everything
you need to produce a professional looking presentation. It offers word processing,
outlining, drawing, graving and presentation management tools–all designed to be easy
to use and learn. It is a tool through which you can communicate your ideas effectively
through visual aids.

TIPS/TECHNIQUES FOR POWER POINT PRESENTATIONS
The following tips should be taken into consideration while preparing a power point

presentation.
1. Know your Material : Identity key slides before you begin and only include

material that you know you’ll be discussing.
2. Keep it Simple : Clipart, wordy text and busy background images can be

distracting during a presentation. So limit the amount of visual cues and reduce lengthy
text to bullet points.

3. Proofread your slides : Review your slides and look for grammatical errors and
spelling mistakes.

4. Set up Early : Test the projector the place you are standing a few days in advance.
5. Avoid Repetition : Avoid reading from the slides and avoid repeating words.
6. Be Consistent : Use the same font size, text size and formality in all your slides.

Consistency in your presentation will make it easier for your audience to follow what
you’ve saying.

7. Use large fonts : The font you use should be big enough to be seen at a distance.
On average, on 18 to 28 point font is ideal for slides.

8. Won’t hide from the audiance : Even though you are proud of your power point
presentation, don’t admit it in front of the audience. Talk directly to your aubiena and use
a pointer or mouse to draw the audience’s attention to the power point presentation.
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9. Bring closure to the presentation : The closing slides are also as important as

the beginning slides, so bring an effective closure to the presentation.
10. Make sure you have a plan B : Always keep handouts and copies of your

presentation ready, in case of machine failure. Also be sure to keep your presentation is
different ways–a CD, a DVD, a USB flash etc.

ADVANTAGES AND DISADVANTAGES OF POWER POINT
PRESENTATION :

1. Ease of Creation :
Advantage : Power point can be created easily and one need not be a desiging expert

to do so.
Disadvantage : This very often proves detrimental, because people end up preparing

presentation which are either filled with images or just plain text.
2. Alluring Exhibition :
Advantage : Power point presentation have always had a higher hand over other

because there is always an excitement about what the slides will reveal.
Disadvantage : In planning the strategies to create a captivating content, the

presentation after compromise on the factual part, losing on the actual focus. Moreover,
the imagery is too fascinating and the audience loses interest in what the speaker is saying.

3. Blend of content and graphics :
Advantage : The content can be presented in the form of bullet point, which is a

cue for the presenter. Even the readers want to read simple lines, rather than paragraphs.
Moreover, videos and images display your creativity and invite attention.

Disadvantage : If the synchronization of content and imagery is not balanced, it
might turn out to be a blunderers creation.

4. Presentation Skills :
Advantage : With a power point presentation, the confidence is boosted. As you

prepare your presentation you educate yourself on the topic simultaneously.
Disadvantage : Off times people use it as a dodge, so they have to speak lesser or

not at all.
Thus, a Power Point Presentation is a critical techniques and its high points would

turn inflecting if not utilized properly. You should understand your target audience before
devising a presentation.

USING MULTIMEDIA IN POWER POINT PRESENTATION
Multimedia presentations are an effective tool for encouraging retention of

information. Education make use of presentation to teach students new concepts. In the
business environment, presentation are often used as a sales tool. There are some ways of
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using multimedia in power point presentation.

(a) Adding Movies and Sound : Playing sound and movies continuously across
several sequential slides is also a good way of using multimedia in power point presentation.

(b) Clip Art : This term refers to pictures or images that can be imported into a
document, such as graphic can be to deliver a particular message than the text alone.

(c) Using Animation : Animations refer to the movement of text boxes, bullet points
or images on to a slide during a slide show, because they can effectively add emphasis to
a particular point.

(d) Using Scanned images : The greater the image size, the longer it takes to load
and display. So one should select the appropriate resolution for a scanned image and
appropriate file formats.
4·8 Let Us Sum Up :

Thus multimedia presentation can help to create presentation, inform, impress and
persuade our audience through its technologically superior and visually apprealing
techniques.
4·9 Exercise :

1. Prepare an audio visual and a power point presentation on any topic you like
most.

2. Write a note on advantage and disadvantages of multimedia.



