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READING SKILLS / READING TECHNIQUES

UNIT–1
READING SKILLS / READING TECHNIQUES

1·0 Objective :
In this unit, we will understand and learn :
 the importance of reading as a skill
 reading as a skill for better understanding
 types of reading
 approach to reading techniques

1·1 Introduction :
Reading is a process of the brain where you look at symbols on a page, and your

mind sees the patterns of characters and understands the meaning in them. Many people
have trouble with reading. Reading is hard for some people and it can take time. For this,
one should prepare oneself for reading. Pick books depending on your reading level, no
matter what your age. Reading is about enjoying the experience. Read the page carefully.
Don’t rush but take your time. Most people think that skimming the page is a way of fast
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reading, but this is definitely not true. If you don’t understand what you are reading, read
over the sentence again. If you still don’t understand something, ask a good reader near
by to explain the sentence. Try to read as much as you can on your free time. Reading will
help you in lots of ways; your vocabulary will become larger and more sophisticated.
1·2 Reading Techniques :

One of the first things you learn about teaching is that there are different reading
techniques and the student should be aware of which techniques is most suited, depending
on the reading lask required by the text or by their teacher.

Training students to know their reading techniques and deduce when to apply them
is indeed important, especially under exam conditions when time constraints come into
play and decisions need to be made depending on time availability and the importance of
the task at hand.
1·3 Approach to Reading Techniques :

There is a five-step approach to reading techniques. They are :
1. Step One : Orientation
Goal : Prereading Preparation
Look carefully at anything that can give you information on the reading : table of

contents, the introduction to the story, the title subheadings within the story, glossary etc.
Try to find some of this type of information :
(a) What kind of text it is; (fairy tale, report)
(b) Whether it is mainly action or dialogue;
(c) Whether it is mainly internal thinking or external interaction among characters;
(d) Whether it is in chronological order; etc.
Next, you should think about what you might associate with any of the results of

your orientation. For example, if you have decided that the text is a drama, think about
what you expect from a drama.

2. Step Two : Skimming
Goal : To get the general meaning (gist) of the story without trying to decode exactly

what each word means.
Read the whole text through silently twice. Do not use a dictionary
Your first reading will help orient you further to the content and make you

comfortable with what you don’t understand in it.
Focus on what does make sense (cognates, compound words, logical relationships

between word and whole phrase, and skip what you don’t understand and, trying to go
with the flow.
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Your second reading will give you a much better feeling for the content. You will

notice that some passages were unclear during your first reading are starting to clear up,
since what comes to the end often helps your to understand the beginning.

After completing these two readings, stop and make a mental summary of what you
have understand. Now invest a sentence summarizing what you think the story is. You
may write something like : This story deals with x and b and  (love for instance) and it so
happens...

3. Step Three : Scanning
Goal : To extract specific pieces of information.
In ‘real life’, you might scan a train schedule for one kind of information, a travel

brochure for different information, and a theatre program for a third type. You can extract
certain basic facts only by scanning a text.

Read through the text again very quickly, scanning for the things to focus your
attention more clearly on. Now pull things together. Write just enough to indicate the
progress of the literary text.

4. Step Four : Decoding
Goal : Thorough comprehension
After you have skimmed and scanned, there will still be stretches of text that offer

vocabulary or grammatical difficulties you can’t  overcome easily. In those cases, detailed
word-by word decoding is necessory. Read the text again, this time slowing down and
decoding these sections. Remember to think about structure as well as vocabulary. Establish
logical, relationships by finding connectors, locate important words in the phrase or
sentence.

Now you should be able to paraphrase the author, but not necessarily evaluate the
ideas or tell the ‘why’ about the text. When you are finished reading, try to retell events in
your mind and make notes.

5. Step Five : Global Understanding :
Goal : To understand and critically evaluate the ‘why’ of the text
After all the reading and re-reading, ask yourself some questions.
(a) Why did the author put this remark or description?
(b) What is the meaning of a fact alone  in relation to other facts in the text
Usually these questions are discussed, but try to figure some of them out by yourself

and make notes to contribute to the discussion.
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1·4 Strategies for Developing Reading Skills :
A strategy is a plan developed by a reader to assist in comprehending and thinking

about texts, when reading the words alone does not gives the reader a sense of the meaning
of a text. Most researchers and practitioners agree about a core of seven strategies :

1. Activating background knowledge to make connections between new and
known information : In many classrooms, this instruction is divided into three categories
of connection as defined by Colleen Buddy–text-to-self, text-to-text and text-to-world.

2. Questioning the text : Proficient readers are always asking questions which they
read. Sticky notes have become ubiquitous in classrooms in part because they are such a
useful tool for teaching students to stop, mark text, and note questions as they read.

3. Drawing inferences : Proficient readers use their prior knowledge about a topic
and the information they have gleaned in the text, thus far to make predictions about what
might happen next. When teachers demonstrate their reading processes for students through
think-alouds, they often stop and predict what will happen next to show how inferring is
essential for  comprehending texts.

4. Determining importance : In the sea of words, readers must continually sort
through and prioritize information. Teachers often assist readers in analyzing everything
for text features in non-fiction text like bullets and heading to verbal cues in novels.
Looking for these clues can help readers sift through the relative value of different bits of
information in texts.

5. Creating mental images : Readers are constantly creating mind pictures as they
read, visualizing action, characters or themes. Teachers use picture books with students
of all ages, not necessarily because they are easy to read, but because the lush and
sophisticated art in these books can be a great bridge for helping students see how words
and images connect in meaning making.

6. Repairing understanding when meaning breaks down : Proficient readers don’t
just plow ahead through text when it doesn’t make sense–they stop and use “fix-up”
strategies to restore their understanding. One of the most important fix-up tools is re-
reading, write teachers demonstrating to students a varity of ways to re-read text in order
to repair meaning.

7. Synthesizing information : Synthesis is the most sophisticated of the
comprehension strategies, combining elements of connecting, questioning and infering.
With this strategy, students move from  making meaning to the text, to integrating then
then new understanding into thier lives and world view.
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1·5 Reading to Learn :
Reading is an essential part of language instruction at every level because it supports

learning in multiple ways.
(i) Reading to Learn the Language : Reading material is language input. By giving

students a variety of materials to read, instructors provide multiple opportunities for
students to absorb vocabulary, grammar, sentence structure  and discourse structure as
they occur in authentic contexts. Students thus gain a more complete picture of the ways
in which the elements of the language work together to convey meaning.

(ii) Reading for Content Information : Student’s purpose for rading in their native
language is often to obtain information about a subject they are studying and this purpose
can be useful in the language learning classroom as well. Reading for content information
in the language classroom gives students both authentic reading material and an authentic
purpose for reading.

(iii) Reading for Cultural Knowledge and Awareness : Reading everyday materials
that are designed for native speakers can give students insight into the lifestyles and
worldview of the people whose language they are studying. When students have access to
newspapers, magazines and websites, they are exposed to culture in all its variety and
monolithic cultural stereotypes begin to breakdown.

When reading to learn, you should follow four basic steps :
(a) Figure out the purpose for reading. Activate background knowledge of the topic

in order to predict or anticipate content and identify appropriate reading strategies.
(b) Attend to the parts of the text that are relevant to the identified purpose and

ignore the rest. This selectivity enables students to focus on specific items in the input
and reduces the amount of information they have to hold in short-term memory.

(c) Select strategies that are appropriate to the reading task and use them flexibly
and interactively. Students comprehension improves and their confidence increases when
they use top-down and bottom-up skills simultaneously to construct meaning.

(d) Check comprehension while reading and when the reading task is completed.
Monitoring comprehension helps students detect inconsistences and comprehension
failure, helping them learn to use alternate strategies.
1·6 Types of Reading :

These are five main types of reading techniques :
(i) Skimming
(ii) Scanning
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(iii) Intensive Reading
(iv) Extensive Reading
(v) Loud and silent Reading
I. SKIMMING :
Skimming and scanning are reading techniques that use rapid eye movement and

keywords to move quickly through text for slightly different purposes .
Skimming is reading rapidly in order to get a general overview of the material.

Skimming is like snorketing, telling you what general information is within a section. Use
skimming in previewing (reading before you read), reviewing (reading after you read,)
determining the main idea from a long section you don’t wish to read, or when trying to
find source material for a research paper.

Skimming to save time : Skimming can save you hours of labourious reading.
Though it is not the most appropriete way to read, it is very useful as a preview to a more
detailed reading. But when you skim, you may miss important points or overhad the finer
shades of meaning, for which study reading may be necessary.

You can use skimming to overview your textbook chapters or to review for a text.
Use skimming to decide if you need to read something at all, for example during the
preliminary research for a paper. Skimming can tell you enough about the general idea
and tone of the material, as well as its gross similarity or difference from other sources, to
know if you need to read at all.

To skim, prepare yourself to move rapidly through the pages. You will pay attention
to typographical cues-heading, boldface and italic type, indenting, bulleted and numbered
lists. You will be alert for key words and phrases, the names of places and people, dates,
nouns and unfamiliar words. In general, follow these steps :

 Read the table of contents or chapter overview to learn the main division of ideas
 Glance through the main headings in each chapter just to see a word or two.

Read  the headings of charts and tables.
 Read the entire introductory passage and then the first and last sentence only of

each following paragraph. For each paragraph, read only the first few words of
each sentence or to locate the main idea.

 Stop and quickly read the sentences containing keywords in boldface or italics.
 When you think you have found something significant, stop to read the entire

sentence to make sure. Then go on the some way. Resist the temptation to stop
to read details you don’t need.

 Read chapter summaries when provided.
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Good skimmers do not skim everything at the same rate or give equal attention to
everything. While skimming is always faster than your normal reading speed, you should
slow down in the following situations :

– When you skim introductory and concluding paragraphs
– When you skim topic sentences
– When you find an unfamiliar word
– When the material is very complicated
Activity (an exercise in skimming)
Read the following news item
Patna : The most reputed institution of Patna, Patna Women’s College,
cancelled all its on-going semester exams and declared a holiday for the
coming two weeks. The reason : An outbreak of checken-pox in the hostel.
Select an appropriat healdine for the news item from the choices given below :
Examinations posponed due to epidemic
Hygience and our colleges
Chicken-pox hits the Patna Women’s College hostels. Does the underlined headline

give you the complete idea and information about the news ? If you choose a different
headline, why do you think it is more appropriate ?

II. SCANNING :
Scanning, too, uses keywords and organisational cues. But while the goal of

skimming is a bird’s-eye view of the material, the goal of scanning is to locate and swoop
down on particular facts.

Facts may be buried within long text relatively that have ralatively little else to do
with your topic. Skim this material first to decide if it is likely to contain the facts you
need. Don’t forget to scan table of contents, summaries, indexes, heading and typographical
cues. To make sense of lists and tables, skim them first. If after skimming you decide the
material will be useful, go ahead and scan :

– Know what you’re looking for. Decide on a few key words or phrases–search
terms.

– Look for only one keyword at a time.
– Let your eyes float rapidly down the page until you find the word or phrase you

wait.
– When your eye catches one of your keyword, read the surrounding material

carefully
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Scanning is a technique that requires concentration and can be suprisinlg tiring.

You may have to practice at not allowing your attention to wander.
Picture yourself visiting a historical city guide book in hard. You would most

probably just scan the guide book to see which site you might want to visit. Scanning
involves getting your eyes to quickely scuttle across sentence and is used to get a simple
piece of information.

Activity
Read the following schedule of ‘98.3 FM’ channel

98.3 FM
Time Programme
6.00 am Bhakti Sangeet
7.00 am Bhule-bisere geet
8.00 am News
8.30 am Naye Nagme
9.30 am Chaya geet
10.30 Hit-mix
11.30 am Jharoka
12.30 am Artist of the Fortnight

Quickly find the answer to the following questions
(a) When do you listen to ‘Naye Nagma’ ?
(b) Name one of the early morning shows that gives you memorable moments of

the past ?
(c) At what time do you have ‘Artist of the Fortnight ?
(d) Name one programme of longer duration than the others......
III. Intensive Reading :
Your need to have your aims clear in mind when undertaking intensive reading.

This is going to be far more consuming than skimming or scanning. If you need to list the
chronology of events in a long passage, you will read it intensively. This type of reading
is indeed beneficial to language learners as it helps them understand vocabulary by
deducing the meaning of words in context. It moreover, helps with retention of information
for long periods of time and knowledge resulting from intensive reading persists in your
long term memory.

This is one reason why reading huge amounts of information just before an exam
does not work very well. When students do this, they undertake neither type of reading
process effectively, especially neglecting intensive reading. They may remember the
answers in an exam but will likely forget everything soon afterwards.
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IV. Extensive Reading :
Extensive Reading involves reading for pleasure. Because there is an element of

enjoyment in extensive reading it is unlikely that students will undertake extensive reading
of a text they do not like. It also requires a fluid decoding and assimilation of the text and
content in front of you. If the text is difficult and you stop every few minutes to figure out
what is being said or to look up new words in the dictionary, you are breaking your
concentration and diverting your thoughts.

V. Loud and Silent Reading :
Our daily reading is done silenty because we are engaged in the process of deriving

meaning from the passage. But when we read aloud, our concentration is divided between
reading and speaking. This makes reading difficult and may cause problems in understading
the matter. But there are something like notices and circulars which have to be read out
loudly to students or employees to avoid confusion. In every other situation, silent reading
is ideal because it helps in understanding things better.
1·7 Let us sum up :

Thus, the first things that you learn about teaching is that there are different reading
techniques and the students should be aware of which technique is most suited, depending
on the reading task required by the text. The most important task at hand is to make the
students understand their reading techniques and deduce when best to apply especially
under exam conditions when time constraints come into play and decisions need to be
made depending on this availablity and the importance.
1·8 Exercise :

(a) What do you understand by reading techniques ?
(b) What are the different stratigies for developing reading sbills ?
(c) That are the different types of reaading ? Discuss.




